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Special Events Coverage for Third Party Events
Held at the: University of Dayton, 300 College Park, Dayton, Ohio

Any third party wanting to use the University of Dayton facilities must carry liability insurance.
The University of Dayton recommends using the TULIP to third parties who have no liability
insurance. The TULIP is a Tenants' and Users' Liability Insurance Policy that provides special
event liability coverage. It is designed for third party users who do not carry liability insurance

and is offered at a low cost. It protects both the institution user (the third party) and the

institution against claims by third parties who may be injured or experience damage to property
as a result of participating in an event. For all events, the University of Dayton should be named

as Additional Insured.

Instructions to access TULIP:

If you have any questions while completing this process, please contact:

University of Dayton
Facilities Management

Environmental Health & Safety/Risk Management (EH&S/RM)

937 229 4503 (p) / 937 229 4395 (f)

_0]/'_

Arthur J Gallagher Risk Management Services, Inc.

Anita Bruner, Account Representative
303 889 2574 (p) / 303 889 2575 (f)

1. Access the website for TULIP at: https://tulip.ajerms.com/. Then select the tab: Get A

Quote for your event which is located on the left side at the top. Disregard Invitation

Code.

U"BMIA H, Quick Qi Ab URMIA
ome uick Quote out
. TWLIP

Get A Quote Welcome to TULIP

for your event The TULIP is a Tenants' and Users' Liability Insurance Poticy that
J-J provides special event liability coverage. It is used by institutions that
permit "third parties" to use their facilities for specific events. It is
designed for third party users who do not carry liability insurance and
24 is offered at a low cost. It is event-specific and can also cover vendors,

performers and exhibitors, if needed. It protects both the institution

user (the third party) and the institution against claims by third parties

who may be injured or experience damage to property as a result of
participating in an event.

Invitation Code?

Enter it here Events may range from low risk events such as classroom seminars,

receptions, or weddings to high risk events including festivals and fairs, sports events, or concerts. The policy has
exclusions for certain high-risk activities. Facility users may need to obtain coverage from another insurer if their

event does not qualify for the TULIP program.

TULIP can only be purchased when the event takes place in an institution-owned facility or property. It does not

JO'i n N OWI extend to other properties.
e — How does it work?

The process is simpie! Third party users should click on the Quick Quote Tab above. If the institution provided you with
a code, please enter it as it wil facilitate the process. If you do not have the code, the system wil help you find the

institution and the venue.

The link wil guide you through the process to purchase coverage via credit card. Upon compietion of the transaction,
you and the institution wil receive a certificate/binder of coverage via e-mail.

For all events, the institution wil be named as Additional Insured.
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2. You will then be taken to the Select the Location of Your Event screen. Select the
arrow on the right and then scroll down and select Ohio. Disregard the section Or Search for
vour location by code.

Select The Location Of Your Event

Select the state in which the event will be held
-- Select State -- B

Or Search for your location by code

Begin typing your location code and selectable results will appear

Q

3. Next, a new selection box will appear which asks you to Select the Location screen.
Using the arrow on the right, scroll down and select University of Dayton. Then, select the
Next button located at the bottom of the page.

A n Q
Home Login Help
URMIA
Tl\'a LI P Home Quick Quote About URMIA Contact Us
NN plus
Get A Quote Select The Location Of Your Event My E \t\
for your event y Evén
Select the state in which the event will be held
Location & Venue > O B N
Dates & Attendees > ew
Pick the Event Type > Select the Location B ( Selection
Coverage Options > -- Select Institution --
Premium Quote > BOX

Purchase Coverage >

Invitation Code?
Enter it here
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Or Search for your location by code
Begin typing your location code and selectable results wil appear

Q

Next
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4. You will then be taken to the screen below which displays the location of your event, which
you selected in No. 3. If you need to change the location, you can make the change here. Select
Change Selected Location listed underneath the location. If no change is needed, select
Next.

D Q)
Home Login Help
UBM[A
Tl\a LI P Home  Quick Quote  About URMIA  Contact Us
AN plus
Get A Quote Select The Location Of Your Event Mv E \t\
for your event y Even
Location@ Venuels Your Selected Location:
Dates & Attendees > University of Dayton
Pick the Event Type >  Code: 4362
G N 300 College Park
overage Options Dayton, Ohio 45469-2959
Premium Quote >
Purchase Coverage > # Change Selected Location
Invitation Code?
Enter it here
Next

5. You will then be taken to the Select Dates for Your Event screen. Use the calendar
provided, click on your event date(s). After you select the date(s), the date(s) will appear on the
right side of the calendar, under Selected Dates. Review the date(s) to make sure that they are
correct. Next, Enter the Average Daily Attendance for the event, which is listed below
the calendar. Follow the instructions provided. When completed, select Next.

D al Q)
Home Login Help
URMIA
Tw LI P Home  Quick Quote  About URMIA  Contact Us
N plus
Q
Get A Quote Select Dates For Your Event \t\
fon ol event Choose Event Dates My Even

Selected Dates (0)

O FTl~|»: [-] O R

Su Mo Tu We Th Fr Sa

on
¥  Location & Venue >
Dates & Attendees >
Pick the Event Type >

Coverage Options >

Premium Quote >

Purchase Coverage >

Invitation Code?

Enter it here
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23| 24| 25| 26| 27
28| 29| 30

Enter the Average Daily Attendance

Example: If the event is 3 days and there will be 25 people the first day,
30 people the second day, and 500 the third day please enter 185.
(555/3 = 185)

Back Next
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6. You will then be taken to the Select Your Event Type screen. Using the arrow on the
right, scroll down the list and select your event type. Then, select Next.

__TULIP

Home Quick Quote About URMIA

plu s

Get A Quote

for your event

¥  Location & Venue >
¥ Dates & Attendees >
Pick the Event Type >
Coverage Options >
Premium Quote >

Purchase Coverage >

Invitation Code?

Enter it here

Select Your Event Type
Select your event type from the list:

-- Select Event Type -- |z|

Or Search for your event type:
Begin typing your search text and selectabie resuits wil appear

Q|

" g @
Home Login Help
Contact Us
W
My Everﬁt\
Location:

Tue,

April 23, 2013
Wed. April 24, 2013

Average Daily Attendance:

7. You will then be taken to the Select Additional Coverage Options for your Event
screen. Make your selections and then select Next.

URMIA

. TWLIP

Home Quick Quote About URMIA

) iy

Home Logln Help

Contact Us

plus

Get A Quote

for your event

¥  Location & Venue >
¥ Dates & Attendees >
¥ Pick the Event Type >
Coverage Options >
Premium Quote >
Purchase Coverage >

Invitation Code?

Enter it here
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Select Additional Coverage Options
for your Event

Would you like excess coverage? @

ClYes ®INo

Will alcohol be sold during the event?

This includes cash bars, charity events where tickets are sold, etc. By

selecting Yes you wil be purchasing additional Liquor Liability coverage.

ClYes ®No

Vendors, Exhibitors, or Performers
Are you responsible for covering vendors or exhibitors for your event
(caterer/concessionaire, DJs, booth exhibitor, etc.)?

C|Yes ®No

Back Next

0
My EverM

Location:

University of Dayton

300 College Park

Dayton, Ohio 45469-2959

Venue:

University of Dayton

Event Dates:

Average Daily Attendance:

Event Type:
Birthday Party



8. You will then be taken to the Coverage and Premium Summary screen. This screen
lists the coverage you will be purchasing. Using the scroll bar on the side of the Coverage and

Premium Summary window, move down to see the complete list of the insurance coverage,
the limit amounts you will be purchasing and the total premium and fees. When your review is
complete, select Next.

o [‘l Q)

Home Login Help
URMIA
\) .
I l‘a LI P Home Quick Quote About URMIA Contact Us
NN polou s
' A
Get A Quote Coverage and Premium Summary - \ B
for your event Coverage Limits My Even
General Aggregate None Location:
Product/Completed Operations $1,000,000.00 University of Dayton
f Location & Venue > Personal/Advertising Injury $1,000,000.00 300 College Park
Y‘ Dates & Attendees > Each Occurrence $1,000,000.00 Dayton, Ohio 45469-2959
: Fire Damage $50,000.00 Venue:
¥ Pick the Event Type > Liquor Liability N/A Untvereity of Davton
Coverage Options > Third Party Property Damage $1,000,000.00 | o ’
Premium Quote > Excess Liability Limit N/A ||  EventDates: _
Tue, Ap: 13 E
Purchase Coverage > = Premium Computation
General Liability $75.00
Liquor Liability $0.00
Third Party Property Damage $25.00
Excess Liability 50.00
Vendor Liability Average Daily Attendance:
Exhibitors $0.00 3
S > L
Invitation Code? Concessionaires (no food sales) 50.00 Event Type:
Enter it here Concessionaires (with food sales) 50.00 .
Birthday Party
Attractions $0.00 . I
Excess Coverage?
No
Back Next

Will alcohol be served?

9. You will then be taken to the Purchase Coverage screen. Please complete. Review the
information to make sure that is correct. Then select Submit.
A ] @

Home ™ ¥ logn®  Help
URMIA
Tl\'d LI P Home  Quick Quote  About URMIA  Contact Us

plus

A
Get A Quote \t f
Q Purchase Coverage My Even \

for your event Please provide the following information to complete
your purchase Location:
Are you a Institution Manager? Log In Here

¥  Location & Venue >

¥ Dates & Attendees >

Event Title * |

Contact Name *

¥ Pick the Event Type > Venue:
. Address * University of Dayton
¥  Coverage Options >
v Premium Quot Address 2 Event Dates:
TEMUMMOE> gy » =
Purchase Coverage >
State * -- Select State -- El
Zip / Postal *
Phone *
Email *
Average Daily Attendance:
88
Invitation Code?
) Event Type:
Enter it here Body Building Contests P
Excess Coverage?
No
Back Submit

Will alcohol be served?
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10. You will then be taken to the Payment Method screen. Choose a payment method.

ARTHUR J GALLAGHER RISK
|

Please complete all bolded fields and click Process Transaction.

Payment Method

Please choose a payment method.

© Credit Card © Online Check

11. Then the Payment Method screen will expand to include the Payment Details. This

is a secured screen. It will prompt you to provide your credit card number or the routing number
for your online check. Follow the directions to complete.

ARTHUR J GALLAGHER RISK
e

Pease compiete al bolded fields and cick Process Transaction

Payment Method

Pease cheose 3 payment method

Payment Details

Transaction Amognt:
Order Kx
Please complete Hie folowing detals exactly a5 they appear 00 your check
*Check Routing Numc
*Check Account Numc g
Check Number:

*Account Type: 3

Payment Authorization

B8 | agree to the terms and condiions of the Payment Authorization Agreement.

Cick Process Transacton' fo charpe your account Oaly cick the bution ence. Using the Back’ Refresd’ or Cance! bution
afer you press the Process Transaction” bution wil not $30p e Yassaction fom being processad and mey resul n 8

Zoutie arge

Proces Transactan
S —|
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