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HOW TO UPLOAD AN EXAM IN AIM

1. Log into AIM, and click on “Continue to View Student Accommodations”
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2. On the left hand side, under “Views and Tools"” and click on “Alternative Testing”
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STEP 3 - CONFIRMATION

Confirm Your Selections.

3. To upload your exam, select “Upload File to Exam(s)” from the drop down box. Click the small

white box next to the subject, and then “Confirm Your Selections”.
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Hint: Check the box next to each student who should recetve the exam you are uplasding.
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4. Enter optional exam name (Ex: Exam 1), then choose the file from your computer. Select “Upload Exam”.
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Exam(s): ¢ OLR 601.01's Semester Exam, Test or Midterm for Provisional Bob
Friday, October 15, 2021 at 02:00 PM.

Exam File Note (Optional): | |

Select File: (ﬂ Choose File | file chosen |
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5. You may confirm the successful upload of the exam by going back to “Alternative Testing” and seeing that a file has
uploaded to the studerlt(s)| request. IF multiple students have requested the exam, you will be given the option to n

uploaded exam to be used for all the students in the course.
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Hint: Check the box next to each student who should receive the exam you are uploading.
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