
AIM Testing Instructions for Faculty 
 

1. To fill out instructions for tests given in the OLR, log on to go.udayton.edu/AIMfac.  

 

 
 

2. After selecting “continue to view student accommodations,” you will be able to see all 

students who have requested accommodations for your courses.  

 

 
 

3. To view alternative testing information and any pending or scheduled test requests, click on 

“alternative testing” under views and tools on the left-hand side of the page. 

 

4. On the alternative testing page, you will be able to fill in testing instructions, review test 

requests from students, change testing instructions if needed, and copy testing instructions to 

other sections.  

 

 



 
 

 

5. When filling out instructions, please be thorough and include any info we might need to know, 

as well as how to reach you with questions. In addition, please take a moment to add any 

instructions for your final (last question on the form).  

 

6. Tests can be uploaded directly in AIM either through the portal or by clicking on the 

link in the test request email or reminder email.  

 In the portal, you will click on “Alternative Testing.”  

 The exam requests will be listed on this page, and you will see a link to upload a student 

exam to the right of each student’s request (under status).  

 

Please also note that as of the start of the Fall 18 semester, OLR will now deliver all tests to 

department offices (scanning and emailing or instructor pick-up have been phased out due 

to the increase in students testing).   

 

If you have any questions about testing, AIM, or the Office of Learning Resources, please do not 

hesitate to call 937-229-2066. 
 


