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“Let us then courageously put ourselves to work, not letting ourselves be frightened by the 
greatness of the task. Let us think only of what we are doing at the moment, of doing it well, for it is 
only in the fidelity and perfection with which we do our ordinary actions that our progress in virtue 

consists.” 
 

 
– Adèle de Batz de Trenquelléon, Letters, August 3, 1814.
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Introduction 

Welcome to the University of Dayton School Counseling Program! Our program is dedicated to training 

competent, ethical, data-driven, culturally responsive, and passionate professional school counselors who 

are ready to work within the framework of education school reform initiatives. Graduates of our program 

are expected to embody leadership characteristics, serve as advocates for K-12 students and their families, 

promote systemic change, and are proficient in school, family, and community collaborative efforts. 

Future school counselors need to be change agents knowledgeable about counseling theory, 

developmental issues of children and adolescents, the changing role of the school counselor and 

comprehensive school counseling programs which lead to enhanced learning and success for all students. 

Our faculty is committed to preparing competent, knowledgeable, school counseling professionals. The 

School Counseling faculty members believe that professional school counselors are specialists in human 

behavior and development, interpersonal communication, consultation, and coordination of 

comprehensive school counseling services. The School Counseling Program faculty strive to offer a wide 

repertoire of activities, experiences, and problem-solving interventions to construct meaningful 

experiences for the school counselor candidate. 

 

There are four sections to this handbook: Program Description, Practicum & Internship, Evaluation, and 

Reproducible Forms. Each section was developed so that students and field supervisors could easily 

access one section without the other three sections. 

 

 

Program Description 

The School Counseling Program is a graduate training program in the Department of Counselor 

Education and Human Services in the School of Education and Health Sciences at the University of 

Dayton. Students who successfully complete 60 semester credits of coursework are awarded the Master’s 

Degree of Science in Education (MSEd) with a concentration in school counseling. This 60-hour program 

includes a 100-hour practicum and a 600-hour internship that will be completed in a K-12 educational 

setting. Candidates must also pass the Ohio Assessment for Educators (OAE, formerly called the 

PRAXIS) examination in school counseling for licensure in the State of Ohio. 

The University of Dayton School Counseling Program provides a curriculum that is comprehensive, 

integrated, and sequential, and is approved by the school counseling standards set forth by the Ohio 

Department of Education, the Catholic Marianist mission, the Council for Accreditation of Counseling 

and Related Educational Programs (CACREP), the National Council for the Accreditation of Teacher 

Education (NCATE) and the established guidelines of the American School Counselor Association 

(ASCA). Courses reflect current advances in the field of school counseling and education. The program is 

committed to the implementation and integration of the most current technology applications. 

The School Counseling Program is structured so that course content is accompanied by appropriate field 

experiences. Field experience occurs in Practicum and Internship courses which are sequenced in the final 

stage of the School Counseling program curriculum. Practicum experiences are designed to provide 

students with opportunities to practice skills which are required in professional practice while under direct 

supervision. Whereas internship is a culminating activity that provides students with the opportunity to 

develop professional competency while under supervision. Practicum and Internship experiences are 

completed in an approved school district, with supervision provided by an appropriately credentialed 

school counselor (Site Supervisor) and a University instructor.
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Training Philosophy 

The School Counseling Program at the University of Dayton is based upon the scientist-practitioner 

model of service delivery. Within this model, school counseling students become competent researchers, 

contributors to the school counseling knowledge base, and practitioners who apply their knowledge and 

skills through a problem-solving process to improve the education and mental health of children and 

adolescents in schools. 

The School Counseling Program utilizes a student-centered approach that actively engages students in 

learning and scholarship. The Program is committed to providing training that is delivered in the 

Marianist Tradition of educating the whole person, and to linking learning and scholarship with 

leadership and service. Diversity in thought, religious belief, social, cultural, ethnic, and economic 

background is valued. Consistent with the themes of the School of Education and Health Sciences and the 

Department of Counselor Education and Human Services, the School Counseling Program endeavors to 

build learning communities through active learning, critical reflection, and the advancement of skills to 

facilitate the development of human service practitioners who work to support individual and community 

growth. Students are encouraged to think constructively and apply curricular content in order to foster the 

development of professional skills that positively impact children, adolescents, teachers, families, schools, 

and the community. 

 

 

Mission Statement 

The mission, intent and purpose of the School Counseling program at The University of Dayton is to 

prepare students for employment as professional school counselors in pk-12 school system. The School 

Counseling program prepares students to become dynamic school counselors who are adaptive leaders 

and champions of social justice. Through teaching and modeling, the faculty works to empower students 

to embrace holistic, ethical and innovative approaches to their personal lives, to their professional 

endeavors, and to the school systems they serve. 

 

 

School of Education and Health Sciences Outcome Goals 

The University of Dayton’s School of Education and Health Sciences (SEHS) has established four 

primary goals for all program graduates. These goals are based on the institution’s Marianist Heritage 

which values learning that results in graduates who (1) embrace diversity for the promotion of social 

justice; (2) are scholar practitioners; (3) use critical reflection in their daily professional decision-making; 

and (4) work to build community. The School Counseling program objectives integrate the four SEHS 

outcome goals with the eight CACREP common core curricular areas and three domains of Foundations, 

Contextual Dimensions and Practice in School Counseling, to ensure that graduates are prepared 

according to national standards, but also in accordance with the basic philosophy characteristic of the 

SEHS in the University of Dayton.
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Program Objectives 

 

 
1. UD school counseling graduates will demonstrate a professional school counselor identity through 

participation in professional organizations, acquisition of ethical and legal knowledge and recognition of a 

professional, developmental process characterized by the integration of personal and professional experiences. 

 

2. UD school counseling graduates will demonstrate the knowledge, skills and dispositions to enable an 

appreciation of cultural differences and their influence on counseling practice, and a developing openness and 

acceptance in their work with students, families, and communities 

 

3. UD school counseling graduates will demonstrate the ability to apply an understanding of human development 

as a holistic process which results in various student outcomes due to the interactions between individual and 

environmental factors. 

 

4. UD school counseling graduates will demonstrate the growth characteristics of effective helpers in acquiring 

theoretical knowledge, therapeutic relational skills, compassion, competence, and self-awareness through critical 

reflection. 

 

5. UD school counseling graduates will demonstrate abilities to successfully practice school counselor 

professional duties in the K-12 school setting by acquiring the knowledge, skills, and dispositions necessary to 

design and implement comprehensive school counseling programs as defined by the ASCA National Model 
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Faculty Advisors 

 
School Counseling (MSE.EDC) 

and 

School Counseling Certificate Only (CERTE.EDC) 
 

 

Dayton Campus 

Students with last names: Core Faculty 

A-Z Dr. Brenda Gerhardt 

 

Dublin Campus 

Students with last names: Core Faculty 

A-Z Dr. Brenda Gerhardt 

 

 

Contact Information Department Chair Contact Information 

Dr. Brenda Gerhardt Dr. Susan Davies 

614-620-2653 937-229-3652 

Bgerhardt1@udayton.edu sdavies1@udayton.edu 

 

 

 

 

mailto:sdavies1@udayton.edu


9  

Faculty & Staff 
Department of Counselor Education & Human Services  

 

Counselor Education Faculty 
 

Alan Demmitt, Ph.D., LPCC-S, Clinical Mental Health Counseling 

 

Scott Hall, Ph.D., LPCC-S, Program Coordinator, Clinical Mental Health Counseling 

Meredith Montgomery, Ed.D., LPCC-S, Clinical Coordinator, Clinical Mental Health Counseling 

Heather Guthrie, Psy.D. Site Coordinator, Columbus 

Betty Hughes, MS.Ed., LPCC-S, Site Coordinator, Dayton 

 

Brenda Gerhardt, Ph.D., LSC, Program Coordinator, School Counseling 

 

 

School Psychology Faculty 
 

Susan Davies, Ed.D., Department Chair 

 

Elana Bernstein, Ph.D. 

 

Laura Miller, PhD 

 

 

College Student Personnel and Higher Education 

Administration Faculty 

 
Michele M. Welkener, Ph.D. 

Graham Hunter, Ph.D. 

Administrative Staff 
 

Lois Madrie - Main Campus
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DIVERSITY, EQUITY, INCLUSION AND BELONGING STATEMENT: 

 

The Department of Counselor Education and Human Services is actively engaged in ensuring 

our recruitment efforts, application process, classrooms, course content, and students reflect our 

adoption of an anti-racist culture. Anti-racism involves acknowledging and understanding 

privilege, working to change internalized racism, and interrupting racism when it is encountered. 

Each of UD’s mental health programs include coursework on multicultural competence. 

Multicultural practice is woven throughout the curriculum and is openly and overtly discussed.  

 

As part of our commitment to excellence and inclusivity, the counselor education program 

prioritizes the establishment of an equitable and welcoming learning environment that values and 

respects individual differences. This dedication to diversity, equity, and inclusion (DEI) is 

evident throughout various aspects of our program. For instance, our annual merit pay review 

process incorporates DEI considerations in teaching, scholarship, and service, fostering a culture 

of fairness and recognition. 

 

STUDENTS WITH DISABILITIES  

 

We want to ensure full participation in this program. If students anticipate or experience physical or academic 

barriers based on disability, they may contact each instructor privately to discuss specific needs.  

 

Formal disability-related accommodations are determined through the Learning Teaching Center’s Office of 

Learning Resources (OLR). Students must be registered with OLR and notify instructors of their eligibility for 

reasonable accommodations with a signed Accommodation Letter. Instructors can then plan how best to 

coordinate specific  accommodations.  

 

For more information, please contact the OLR at 937-229-2066 (TTY 937-229-2059 for deaf/hard of hearing), 

by email at disabilityservices@udayton.edu or stop by the OLR office in LTC room 023 Roesch Library. 

 

tel:937-229-2059
mailto:disabilityservices@udayton.edu
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UD School Counseling Program 

Program 
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School of Education and Health Sciences 

 

 
 

2 Years Fall Start 

  

Year 
 

Fall 
 

Spring 
 

Summer 

Year 1 522 (3) Intro to School Counseling 

543 (3) Theory & Techniques 

545 (2) T & T Lab 

531 (2) Human G & D Across the 
Lifespan 
623 (3) Abnormal Psychology 

 

 

TOTAL CREDITS = 13 

Option to Pick One = 14-16 Credits 

675 (3) Diversity, Advocacy, & Intercultural Humility 
529 (2) Career Couns. 

585 (3) Practicum 

620 (3) Theories & Techniques of Group Couns 

 

 

 

 

TOTAL CREDITS = 11 

Option to Pick One = 10-14 credits 

548 (2) Couns. Children & Adolescents 

568 (3) Research 

535 (2) Assessment 

642 (2) Crisis Intervention & 
Prevention in Educational Settings 

 

 

 
TOTAL CREDITS = 9 

  Option to Pick One = 10-12 

credits 

Year 2 546 (3) Program Development 

532 (3) Couns. Children with 
Learning Disabilities 
599 (2) Internship 

686 (3) Addictions Counseling 

 

 

TOTAL CREDITS = 11 

Option to Pick One = 10-14 credits 

621 (3) College Counseling 

635 (3) Couples & Family Couns. 

599 (4) Internship 

 

 

 

 

TOTAL CREDITS = 10 

Option to Pick One = 11-14 credits 

 

 

*  *  *  * 

 

Required to 
Select a 

Minimum of 6 
Credits over the 

course of the 
program 

  

Fall Optional Course Selections  
 
  521 (3) Intro to Clinical MH      
Counseling 
* 605 (1-3) Seminar Courses  

 

Spring Optional Course Selections 

 

   671 (3) Bio Basis of Behavior 

* 605 (1-3) Seminar Courses 

 

Summer Optional Course 
Selections  
 
   631 (3) Diagnosis 
* 605 (1-3) Seminar Courses 
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UD School Counseling Program  
3 Years Fall Start 

 
 

Year 
 

Fall 
 

Spring 
 

Summer 

Year 1 522 (3) Intro to School Counseling 

543 (3) Theory & Techniques 
545 (2) T & T Lab 

 

TOTAL CREDITS = 8 

Option to Pick One = 9-11 credits 

529 (2) Career Counseling 
620 (3) Theories & Techniques of Group Couns 
675 (3) Diversity, Advocacy, & Intercultural Humility 

 

TOTAL CREDITS = 8 
Option to Pick One = 9-11 credits 

548 (2) Couns. Children & Adolescents  
642 (2) Crisis Intervention & Prevention in 
Educational Settings 

 

TOTAL CREDITS = 4 
Option to Pick 631 (3) = 7 credits 

Year 2 531 (2) Human G & D Across the 
Lifespan 
532 (3) Couns. Children with 
Learning Disabilities and 
Other Exceptionalities 

623 (3) Abnormal Psychology 

 
TOTAL CREDITS = 8 
Option to Pick One = 9-11 Credits 

585 (3) Practicum 

635 (3) Couples & Family Couns 

621 (3) College Counseling 
 
 
 
 
TOTAL CREDITS = 9 
Option to Pick One = 10-12 credits 

568 (3) Research 

535 (2) Assessment 
 

 

 

 

TOTAL CREDITS = 5 
Option to Pick 631 (3) = 8 credits 

Year 3 546 (3) Program Development 

599 (2) Internship 

686 (3) Addictions Counseling 

 

 

TOTAL CREDITS = 8 
Option to Pick One  = 9-11 

599 (4) Internship 
 
 
 
 
TOTAL CREDITS = 4 
Option to Pick One  = 5-7 credits 

 

 

*  *  *  * 

Required to 
Select a 
Minimum of 
6 Credits over 
the course of 
the program 

Fall Optional Course Selections  
 
   521 (3) Intro to Clinical MH 
Counseling 
* 605 (1-3) Seminar Courses 

Spring Optional Course Selections 

 

   671 (3) Bio Basis of Behavior 

* 605 (1-3) Seminar Courses 

Summer Optional Course Selections 
 
    631 (3) Diagnosis 
* 605 (1-3) Seminar Courses 
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UD School Counseling Program 4 Years Fall Start 
 

Year 
 

Fall 
 

Spring 
 

Summer 

Year 1 522 (3) Intro to School Counseling 

543 (3) Theory & Techniques 

545 (2) T & T Lab 

 

TOTAL CREDITS = 8 credits 
Option to Pick One = 9-11 credits 

529 (2) Career Counseling 

620 (3) Theories & Techniques of Group Couns 

 

 

TOTAL CREDITS = 5 credits 

Option to Pick One = 6-8 credits 

548 (2) Couns. Children & Adolescents 

 

TOTAL CREDITS = 2 

*you must have 3 hours for financial aid 

Option to Pick 631 (3) = 5 credits 

Pick a 605 course (1) = 3 credits 

Year 2 531 (2) Human G & D Across the 

Lifespan 
  623 (3) Abnormal Psychology 
 
TOTAL CREDITS = 5 
Option to Pick One = 6-8 

  635 (3) Couples & Family Counseling 

675 (3) Diversity, Advocacy, & Intercultural Humility 
 

 TOTAL CREDITS = 6  

Option to Pick One = 7-9 credits 

642 (2) Crisis Intervention & 

Prevention in Educational Settings 
 
TOTAL CREDITS = 2 

*you must have 3 hours for financial aid 

Option to Pick 631 (3) = 5 credits 

Pick a 605 course (1) = 3 credits 

Year 3 532 (3) Couns. Children with 
Learning Disabilities and Other 
Exceptionalities  

   686 (3) Addictions Counseling 

TOTAL CREDITS = 6 Option to Pick One = 6-8 

585 (3) Practicum 

621 (3) College Counseling  

 
TOTAL CREDITS = 6     Option to Pick One = 7-9 

568 (3) Research 

535 (2) Assessment 

 
TOTAL CREDITS = 5 Option to Pick One = 6-8 

 

Year 4 
546 (3) Program Development 
599 (2) Internship 

 

TOTAL CREDITS = 5  

Option to Pick One = 6-8 

599 (4) Internship 
 
 

TOTAL CREDITS = 4  

Option to Pick One = 6-8 

 

*  *  *  * 

Required to Select a 
Minimum of 6 Credits 
over the 
course of the program 

Fall Optional Course Selections  

 
521 (3) Intro to Clinical MH 
Counseling 
* 605 (1-3) Seminar Courses 

Spring Optional Course Selections 
 

671 (3) Bio Basis of Behavior 

* 605 (1-3) Seminar Courses 

Summer Optional Course Selections 

 
 631 (3) Diagnosis 

* 605 (1-3) Seminar Courses 
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UD School Counseling Program  SUMMER Start 
 

Year Summer- 1 Summer- 2 Fall Spring 

 

 

Year 1 

  EDC 543 (3) Theories & Techniques 
EDC 545 (2) Couns Tech. Lab 

   
 
 
TOTAL CREDITS = 5 

  EDC 522 (3) Intro to School Couns 
EDC 531 (2) Lifespan 
EDC 623 (3) Abnormal Psychology 
 
TOTAL CREDITS = 8 
Pick One or Two = 9-11  

  EDC 529 (2) Career 
*EDC 675 (3) Diversity, Advocacy and 
Intercultural Humility 
EDC 620 (3) Group 
EDC 585 (3) Practicum 
TOTAL CREDITS = 11 

 

 

 

Year 2 

EDC 548 (2) Couns Children & Adolescents-------------- 

 

**EDC 535 (2) Assessment----------------------------------- 

 

TOTAL CREDITS = 9        Pick one = 10-12 

  EDC 546 (3) Program Dev. 
EDC 532 (3) Spec. Ed. 
EDC 599 (2) Internship 

  EDC 686 (3) Addictions Counseling 

 
TOTAL CREDITS = 11 
Pick One = 12-14 

  EDC 621 (3) College Counseling  
EDC 599 (4) Internship 

EDC 635 (3) Couples and Family  
 

 
TOTAL CREDITS = 10    
Pick One = 11-13 

**EDC 642 (2) Crisis EDC 568 (3) Research 

Option of 3rd 
summer 

*EDC 675 (3) – Study Abroad 

Possibility – 🡪 
Class held Dayton main campus 

**EDC 535 (2) Assessment------------------------------- 

 

*EDC 642 (2) Crisis (if taking 
Study Abroad or Option of 
3rd Summer with EDC 535) 

 

 

Required to Select a 
Minimum of 6 Credits 
over the course of the 
program 

Fall Optional Course Selections  
 
   521 (3) Intro to Clinical 

* 605 (1-3) Seminar Course 

Spring Optional Course Selections 

 

   671 (3) Bio Basis of Behavior 

* 605 (1-3) Seminar Courses 

Summer Optional Course Selections  

 

   631 (3) Diagnosis 

* 605 (1-3) Seminar Courses 



 

 

 

School Counseling Information and University Resources 

1. Transfer Credits Upon acceptance into the school counseling program, transcripts of past 

graduate courses may be reviewed. If applicable, students may transfer toward the master’s 

degree in school counseling up to six semester hours of graduate courses from other programs, 

if such coursework has been completed within five years prior to acceptance into the school 

counseling program and the grade quality is "B" or better. No courses evaluated as “Credit”, 

“Satisfactory”, “Pass”, etc. will be accepted for transfer credit. Students will need to provide the 

syllabus of each course they wish to have reviewed for transfer credit. 

2. Tuition and Fees All graduate education courses are offered on a semester credit system. Most 

courses are three semester credits. All questions should be directed to the College of Education 

and Human Services (CEHS) department at (937) 229-3644. 

3. Parking There is a fee required for parking at the Dayton campus. Students taking classes in 

the Dayton campus should contact Parking Services located in the first floor of Fitz Hall. No 

parking permit is required for Dublin campus students. Students may park on the north side of the 

building. There is additional overflow parking located on the south side of the building. Please 

park in UD spaces only, which are painted yellow. Please call (937) 229-2128 for a campus 

parking permit and for parking information. You may also go to the Parking Services website: 

https://www.udayton.edu/publicsafety/parking/ 

 

4. Financial Aid Guaranteed student loans are available to students who register for at least three 

credit hours per term, if the student's financial ability meets eligibility criteria. The granting of 

financial aid requires that the student first be admitted into a graduate program. A financial aid 

information package may be obtained from the university’s Financial Aid Office. Contact the 

Financial Aid Office at (937) 229-4311. 

5. Graduate Assistantships A limited number of graduate assistantships are available. Each pays 

tuition costs plus a stipend, and requires 20 hours of work per week. Tuition remission is 

available to graduate assistants. 

 

6. Student IDs To obtain your FlyerCard (student ID), visit the Campus Card Services Office 

located in Room 102 of the Powerhouse in the Dayton campus before your first week of class. 

Office hours are 8:30-4:30 Monday through Friday. Please bring a form of photo identification 

with you. Acceptable forms of ID include: driver's license, government issued ID card, or 

passport. Your picture will be taken immediately and your ID will be made while you wait. 

If you are unable to visit campus during the day, you can send an email with your full name and 

University ID along with an attached picture in .jpg format to FlyerCard@udayton.edu. 

Your FlyerCard will be ready for pickup in Fitz Hall at the dispatch office or in the Dublin 

campus. A photo ID is required. When requesting your FlyerCard, please specify if you are a 

Dublin campus student. Your FlyerCard is essential to enter some of the buildings and access the 

elevators. All students must be registered for classes before obtaining your card. For more 

information, visit the Campus Card Services Office website: 

https://www.udayton.edu/finadmin/campus/campuscard/ or call (937) 229-2456. 

 

7. Campus Security The University of Dayton Main Campus as well as the DeSales (Columbus) 

Campus access begins at 3:30pm on class days. The doors are only accessible via the use of a UD 

ID card or a DeSales provided key fob, depending on the campus. The purpose for these

http://www.udayton.edu/publicsafety/parking/
mailto:FlyerCard@udayton.edu
mailto:FlyerCard@udayton.edu
http://www.udayton.edu/finadmin/campus/campuscard/


 

 

 

schedules is two-fold. The first is to protect you, the student, and your belongings and the second 

is to protect our facility and our equipment. As many of know from experience, there are times 

when someone is at the front desk or instructors are here before scheduled door openings, but 

should those individuals not be in the building, having open doors would not provide sufficient 

security for students or property. 

8. Emergency Information University of Dayton (Main Campus) Police Officers are on duty 24 

hours a day, 7 days a week, 365 days a year. They conduct 24 hour patrol using marked patrol 

vehicles, bicycles, a motorcycle, and foot patrol. The Department of Public Safety is a service 

oriented organization which provides police, emergency medical, student transportation, and 

parking services to the University community. Their offices are located on the first floor of Fitz 

Hall. Please add (937) 229-2121 to your cell phone for emergency calls to University of Dayton 

Public Safety or call 911 from any campus phones, if you have an emergency. 

 

9. Diversity Statement The University of Dayton Department of Counselor Education and 

Human Services is committed to providing all persons equal access to its programs, facilities, 

and employment without regard to race, religion, sex, sexual orientation, national origin, 

physical disability or mental disability (unless the disability is essential to the practice of 

counseling), or identification as a disabled veteran. 

10. Disability Statement If you anticipate or experience physical or academic barriers based on 

disability, please let your instructor know immediately so that you and your instructor can 

discuss options. You are also welcome to contact the LTC's Office of Learning Resources 

(OLR) to discuss reasonable accommodations. Please contact OLR by phone at (937) 229-2066 

(TTY (937) 229-2059 for deaf/hard of hearing), by email at disabilityservices@udayton.edu or 

stop by OLR in the LTC, room 023 Roesch Library. If you have an Accommodation Letter 

provided by OLR, please contact your instructor to coordinate your accommodations. 

 

11. Interrupted Matriculation Students are required to maintain sequential and uninterrupted 

matriculation through the pattern of courses outlined at the beginning of their programs. 

Uninterrupted matriculation occurs when students complete at least one course per semester, 

including fall, winter and summer terms. If this pattern is altered, it may become necessary for 

students to complete additional requirements in order to ensure their readiness to resume or to 

complete their programs. Students should alter their program pattern only through consultation 

with program faculty. 

 

12. Medical Withdrawal When necessary, the implication of a prolonged absence resulting from 

emergencies, death, serious illness, or disability related issue will be handled on a case-by-case 

basis. Students should consultation with the Office of Learning Resources regarding this process. 

https://www.udayton.edu/ltc/learningresources/disability/withdrawal.php 

 

13. GPA Expectations Students are expected to earn a grade of at least a B in all courses. If a 

student earns a grade below a B, then he/she will have to retake that class. Only courses 

completed with a grade of at least a B will count toward graduation. 

14. Attendance Expectations Students are expected to attend all class meetings. Students may miss 

one class without repercussions. Each class missed beyond the first absence may result in a 

deduction from the final grade, dependent upon the individual course syllabus. Missing three 

classes may result in an automatic F for the class. Students are expected to arrive on time for 

classes. Arriving 15 minutes late is considered an absence. Consistently arriving 5 to 10-minutes 

late will also result in point deductions.

mailto:disabilityservices@udayton.edu
http://www.udayton.edu/ltc/learningresources/disability/withdrawal.php


 

 

 

15. Write Place The Write Place and Roesch Library's reference services have united in the 

Knowledge Hub on the first floor of Roesch Library. In the Knowledge Hub, all UD students can 

receive free research and writing assistance on any assignment, at any stage of the writing 

process. No appointments are necessary but you are welcome to make one; call (937) 229-4270). 

 

16. Write Place Digital Drop-Off Service If you are unable to stop into the Knowledge Hub for a 

writing support session, you may submit your paper for review via Canvas. To Drop Off a 

Document: 

a. Open https://canvas.udayton.edu/ in your browser and log in with your UD username 

and password 

b. Select "Write Place" from the bottom left hand menu 

c. Follow the instructions to upload your paper for review 

 

Please note that a Write Place consultant will spend 30 minutes on a total of 5 pages of your 

document per submission, offering comments about organization, content, and mechanics using 

the revision tool in MS Word. You will receive a notification via email when your paper is 

ready; a response to your paper can be expected within 48 hours. Please contact the Write Place 

mailbox with any questions or concerns at writeplace@udayton.edu. 

 

17. Getting Involved Students are strongly encouraged to get involved within the counseling field 

outside of their program of study. Within the school counseling profession, networking and 

making connections with other counselors is vital for advancing in the field so getting involved 

early on is beneficial for all students. There are a number of opportunities for students to become 

involved including, but not limited to, the following: 

● Becoming a member of the American School Counselor Association (ASCA) 

● Becoming a member of the Ohio School Counselor Association (OSCA) 

● Attending local, state, or national counseling conferences (All Ohio Counselor’s 

Conference) 

● Participating in counseling related workshops and seminars (local ESCs, ODE, and other 

professional organizations) 

● Participating in UD events as a member of the campus community 

● Participating in Department hosted events (workshops, gatherings, etc.) 

● Becoming a member of UD’s chapter of the national counseling honor society, Chi 

Sigma Iota (CSI) 

Most of the formerly listed activities and organizations require a nominal fee to participate; 

however, often there are student discounts that are offered through the organizations that can be 

applied. For more information about these opportunities or other opportunities to get more 

involved in your future profession, talk to any of our program faculty. 

 

18. Experience in Schools If at the time of their acceptance into the school counseling program, 

applicants who do not have any experience in pk-12 schools are strongly encouraged to complete 

at least one year of full-time experience (or its equivalent) as a school aide or assistant, a 

substitute teacher, a special education tutor or teacher’s aide, or a volunteer in pk-12 classroom 

setting. Graduate courses in the school counseling program may be taken while completing this 

employment or volunteer experience, during which graduate students will be gaining invaluable 

experience in schools upon which they will draw when they become school counselors. 

 

19. Mandatory Background Check Compliance School counseling students should be aware that 

the State of Ohio requires completion of both an Ohio criminal background check (BCI) and a

mailto:writeplace@udayton.edu
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Federal criminal background check (FBI). Compliance with the mandatory background check 

policy must be completed before students can begin practicum. A few guidelines are listed below 

to assist you in complying with the BCI and FBI background check policy.   

The BCI and FBI Submission Code is 3319291 

 

1. If you do not have a BCI and FBI check on file with the Ohio Department of Education 

Workforce 

(ODEW) please follow the guidelines below carefully: 

 

a. You must obtain a criminal background check before you can begin 
practicum 

● BCI and FBI background checks can be completed at many 

WebCheck locations. For a location near you please check the 

Attorney General’s Website: 
http://www.ohioattorneygeneral.gov/Business/Services-for-Business/ 

WebCheck/Webcheck-Community-Listing 
● Verify that the WebCheck location has both the Ohio and National 

WebCheck machines. 
 

b. You must have the BCI and FBI results sent to two locations: 

● Request that the WebCheck location send BCI and FBI results 
electronically to the Ohio Department of Education and Workforce. 

● Request that WebCheck also mail a hard copy of the BCI and FBI 
results to your home as you will be required to produce this document 
before beginning your practicum. 

● ODE keeps fingerprinting records on file for one year. 

 

 
2. If you are currently employed by a school district and licensed by the Ohio Department of 

Education (i.e. as a teacher) and may already have a BCI and FBI check on file with the Ohio 
Department of Education: 
 

a. Access The Educator Profile tool on the Ohio Department of Education and 

Workforce (ODE) Website to verify the dates of your last background checks 

at: https://core.ode.state.oh.us/Core4/ODE.CORE.Lic.Profile.Public.UI/ 

● If both checks are on file with ODE you have met compliance 
regulations you must verify proof to begin practicum. 

● ODE keeps fingerprinting records on file for a limited period of time, 
therefore, renewals are required per district policy. 
 

20. Pre Teacher Service Permit As of April 30, 2024, an update was made to the Ohio Revised 

Code, which now requires any individual who is enrolled in educator preparation programs 

that complete student teaching or other training experience (i.e., practicum and internship) 

involving students in P-12 schools must hold a Pre-Service Teacher Permit. It is a 3-year 

permit that you need to apply for through the State Board of Education in Ohio.  

a. Incoming and current students should apply for this permit this summer to be ready 

for Practicum this fall or next spring. The permit will cover you 

throughout internship.  

b. The cost for a 3-year permit is $75; the cost for a 1-year permit is $25.  If you already 
hold an active professional teaching or administrative license issued by the State 

http://www.ohioattorneygeneral.gov/Business/Services-for-Business/


 

 

 

Board of Education, you are not required to obtain this permit as you are already 

enrolled in the Rapback system. 

c. For those who need to apply, you will need the IRN # for the University of Dayton, 

which is 063941. Click the link below to navigate to the application page: 

https://sboe.ohio.gov/educator-licensure/apply-for-a-new-license/pre-service-teacher-

permit 

 

21. Job Market The school counseling job market is sometimes limited. The job market is 

greater for persons who are able to move to locations, generally away from metropolitan areas, 

where the job openings are greatest. Job hunting may be more uncertain for persons who are 

unable to move. 

22. UD Career Services The University of Dayton Career Services is a team of dedicated, caring 

professionals committed to providing excellent career-related resources, programs, services and 
opportunities that build confidence and job search skills. The staff serves as a connecting point 

between students, faculty, alumni and employers in an increasingly diverse and globally 

influenced job market. The Career Services staff is happy to help with your career-related needs 

from admission to retirement. Their dedicated team of professionals and interns provide many 

opportunities for you to connect with employers such as career fairs, on-campus interviews, 

social media and company information sessions. They can help you learn the vital skills 

necessary for success in the job search process through workshops, class presentations and 

individual appointments with a career advisor. If you have any questions about career services, 

please contact the Education and Health Sciences department liaison, Lisa Warren 

(lwarren1@udayton.edu). To make an appointment or to arrange distance advising with a career 

advisor, please call 937-229-2045. 

 

23. OAE (Ohio Assessment for Educators) Exam The State of Ohio requires all applicants to 

have achieved a score of 220 or higher on OAE School Counselor (Test #040). A copy of the 

OAE score must be provided to the University of Dayton before a graduation application is 

submitted. Testing information and registration can be obtained by going on the web to: 

http://www.oh.nesinc.com/ 

24. Endorsement Policy Students and graduates may request an endorsement (i.e., a verbal or 

written recommendation) from program faculty in order to gain employment or credentials. In 

accordance with section F.6.d. of the 2014 ACA Code of Ethics, faculty only endorses students 

for certification, licensure, or employment when the faculty believes students are qualified for the 

endorsement. 

 

25. Accreditation The school counseling program is currently accredited by Council for 

Accreditation of Counseling and Related Educational Programs (CACREP), the National Council 

for the Accreditation of Teacher Education (NCATE), the North Central Association, and the 

Ohio Department of Education. In accordance with CACREP 2016 standards, this program 

requires the equivalent of at least two years of full-time graduate study, including at least 60 

graduate credit hours, a 100-hour practicum and a 600-hour internship. 

https://sboe.ohio.gov/professional-conduct/criminal-records/rapback
https://sboe.ohio.gov/educator-licensure/apply-for-a-new-license/pre-service-teacher-permit
https://sboe.ohio.gov/educator-licensure/apply-for-a-new-license/pre-service-teacher-permit
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26. Academic Dishonesty As an institution of higher learning, the University of Dayton expects its 

faculty and administration to be instrumental in creating an environment in which its students can 

develop personal integrity. 

 

I. Definitions 

Student academic dishonesty is defined as any attempt by the student to obtain, or to assist another 

student to obtain, a grade higher than honestly earned. 

 

In addition to specific conditions stated by the course instructor, the following are defined as 

academic dishonesty: cheating; plagiarism; grade alteration; and deception to avoid meeting the stated 

course conditions. 

 

A. Cheating: Cheating consists of any of the following: 

 

For Examinations: Willfully copying or attempting to consult a notebook, textbook, or 

any other source of information not specifically authorized by the teacher; willfully 

aiding or receiving aid from another student during an examination or attempting to give 

or receive such aid; obtaining or attempting to obtain copies of the examination prior to 

the time the examination is given; or any other act which violates or attempts to violate 

the stated conditions of an examination. 

For Assignments: When class assignments are such that students are expected to 

complete the assignment on their own, willfully copying all or part of another student's 

assignment or attempting to violate or violating any stated conditions of the assignment. 

 

B. Plagiarism: plagiarism consists of any of the following: 

 

Quoting directly from any source of material-including other students' work and materials 

purchased from research consultants-without appropriately citing the source and 

identifying the quoted material; knowingly citing an incorrect source; using ideas (i.e., 

material other than information that is common knowledge) from any source of material- 

including other students' work and materials purchased from research consultants-without 

citing the source and identifying the borrowed material. 

The instructor is expected to establish any additional guidelines for plagiarism and should 

make clear to the students their individual responsibilities on assignments. 

C. Grade Alteration: Grade alteration consists of an act which dishonestly modifies a grade 

obtained for a class assignment, examination or for the course itself. 

 

D. Deception: Deception is defined as any attempt to avoid meeting the stated course conditions, 

such as making false statements to avoid taking examinations at the scheduled times or to avoid 

turning in assignments at scheduled times.



 

 

 

 

II. Penalties and Procedures 

 

The minimum penalty for a proven case of academic dishonesty is an F in the course. Penalties may 

include dismissal from the major, dismissal from the school or college, removal from honors 

programs, or dismissal from the University. 

 

When an accusation of dishonesty occurs, the faculty member must notify the student immediately 

and in private of the accusation and penalty. If, after a private discussion between the faculty member 

and the student, the student admits the dishonesty and accepts the penalty, the student's dean will be 

notified in writing of the violation. This is to be a student's notification with the only other copy to go 

to the student. If, after the private discussion, the student does not admit dishonesty or accept the 

penalty, the faculty member alleging the dishonesty will notify, in writing, the student's chairperson 

and dean, the faculty member's chairperson and dean, and the student. In either case, such notification 

will become part of the dean's official file on the student but will not be transmitted outside the 

University. 

III. Appeal Procedure 

 

A student who feels an accusation of academic dishonesty is unfair may appeal in the sequential 

manner listed below: 

A. If no resolution occurs in the private conversation with the instructor, the student may appeal 

to the chairperson of the department in which the course was taught. This appeal must be made in 

writing within ten days after the written notice and must state the facts as the student sees them. 

The faculty member also submits evidence at this time to the department chairperson. 

 

B. If the student's appeal is denied by the department chairperson, the student has ten days to file 

an appeal to the review committee of the college or school in which the violation occurred. In 

departments where a grade appeal committee already exists, this will be the review committee. 

The review committee will first select a chairperson, and then meet with the student and faculty 

member involved on separate occasions and gather any additional evidence or information related 

to this appeal. The student has the right to see and hear the evidence and to question any 

witnesses against the student and to present evidence and witnesses on the student's behalf. Both 

the student and the faculty member must cooperate with the review committee. 

 

The review committee will make known its recommendations and the reasons for its 

recommendations in writing to the department chairperson(s), the student, the faculty 

member, and the dean(s). 

If the accusation is judged a violation and the penalty appropriate, a record will be sent to 

the student's dean. If no violation can be proven, all material pertaining to the accusation 

will be returned to the faculty member. 

C. Either the student or the faculty member involved may then make an appeal to the dean of the 

college or school in which the course was offered. A final appeal may be made to the provost. 

The final authority rests with the provost.



 

 

 

 

Program Accountability 

The School Counseling Program at the University of Dayton is dedicated to providing high quality 

training for its students. The program subscribes to the philosophy of the Council for Accreditation of 

Counseling and Related Educational Programs (CACREP): 

 

▪ “We believe in advancing the counseling profession through quality and excellence in counselor 

education; ensuring a fair, consistent, and ethical decision-making process; serving as a responsible 

leader in protecting the public; promoting practices that reflect openness to growth, change and 

collaboration; and creating and strengthening standards that reflect the needs of society, respect the 

diversity of instructional approaches and strategies, and encourage program improvement and best 

practices.” 

 

Program evaluation information comes from two general sources. Data gathered from both external and 

internal sources are analyzed and evaluated periodically. External sources provide information that is 

summative in nature and serves to review the quality of the program and student competencies. These 

external sources include but are not limited to: 

 

1. Council for Accreditation of Counseling and Related Educational Programs (CACREP) 

2. National Council for Accreditation of Teacher Education (NCATE) Transition Point Data 

3. Council for the Accreditation of Educator Preparation (CAEP) 

4. Higher Learning Commission 

5. Ohio Assessment for Educators (OAE) Examination 

6. Ohio Department of Education 

7. Surveys of alumni 

 

Internal sources of program evaluation are both summative and formative in nature and provide 

evaluative feedback from and about student competencies and specific program components. These 

internal sources include but are not limited to: 

 

1. Student Evaluations of Teaching surveys (SET)  Student Feedback Tool (SFT) as of Fall 2024 

2. Course grades 

3. Student Practicum and Internship logs 

4. Student performance evaluations (Practicum and Internship) 

5. Assessment of student knowledge, skills, and dispositions 

6. Student transcripts 

7. Student evaluation of internship 

8. OAE examination 

 

Department meetings to examine data are conducted. Formal documentation of the analysis is completed 

on an annual basis and is accompanied by an action plan for improvement. Evaluation of the results of the 

action plan is conducted periodically on a formal basis. 

 



 

 

 

 

For Persons Completing the Master of Science in Education degree in School Counseling 

Previous standards required a person pursuing certification as a School Counselor to have a teaching 

certificate and teaching experience. More recently, teaching certificates and licenses are no longer 

required to complete the School Counseling program. 

 

OAE (Ohio Assessment for Educators) Exam 

Beginning January 2014, the school counselor licensure exam is the OAE (Ohio Assessment for 

Educators) and no longer the PRAXIS. The State of Ohio requires all applicants to have achieved a score 

of 220 or higher on OAE School Counselor (Test #040). A copy of the OAE score must be provided to 

the University of Dayton before a graduation application is submitted. Testing information and 

registration can be obtained by going on the web to: http://www.oh.nesinc.com/ 

 

 

School Counseling License Application Instructions 

After completing the 60 semester hour Master of Science in Education School Counseling degree or the 

license only program coursework in School Counseling, students wishing to earn a school counseling 

license must: 

1. Contact the Coordinator for Graduate Programs and Licensing: 

Ms. Abbie Morneault 

Office: 937-229-3103 

Fax: 937-229-3199 

Email: amorneault1@udayton.edu  

 
2. Go to the Ohio Department of Education and Workforce (ODEW) Licensure Site and create a 

SAFE account. https://safe.ode.state.oh.us/portal/signup/signup 

 

3. Log on to ODEW Connected Ohio Records for Educators 

(https://core.ode.state.oh.us/Core3/ODE.CORE.Portal.UI/), click APPLY under New Application 

and choose Initial 5-year professional/ Pupil Services for School Counseling. Complete all the 

questions and submit the electronic license application. 

 

4. Applicants must provide a copy of the OAE passing test score report to Abbie Morneault. The 
test score reports maybe scanned and emailed to amorneault1@udayton.edu or fax 
(937-229-3199) to Abbie Morneault, Coordinator of Graduate Programs and Licensing, 
University of Dayton. 

 

5. All students applying for a new license need to be fingerprinted if they have not done so within the 

past year as of the date the application is processed. If in doubt, re-submit the fingerprints. The 

Ohio Department of Education and Workforce keeps fingerprinting records on file for one year. 
Many school districts and the School of Education and Health Sciences have the capability to 

fingerprint students electronically. The University of Dayton does not require a copy of the 
 background check verification forms. Verification forms must be received by the Ohio Department 

of Education from BCII (not from the student or The University of Dayton). 
 

 

http://www.oh.nesinc.com/
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6. All applications must be submitted to the Ohio Department of Education from the University 

of Dayton. No signed applications are returned to students. Original signatures must appear on 
the application. Please do not send a copy. 

 
7. Please allow approximately 4-6 weeks to receive the license 

 



 

 

 



 

 

 

 

 

 

 

 

 

 

SECTION TWO 

Practicum 

and 

Internship



 

 

 

Introduction to the Practicum and Internship Experience 

The School Counseling Program includes clinical experience in Practicum (EDC 585) and Internship 

(EDC 599) in addition to coursework in principles and practices of counseling. Clinical experiences are 

intended to provide school counselor candidates an opportunity to practice, under supervision, a variety of 

counseling skills that a school counselor is expected to demonstrate. The Practicum consists of 100 clock 

hours of time spent at the designated school site and the Internship consists of 600 clock hours of time at 

the school site. Practicum and Internship requirements are considered to be the most critical experience 

elements in the program. While it is understood that many candidates are completing this program on a 

part-time basis, candidates must find ways to meet these requirements in a timely manner. 

The variability among what counselors actually do in schools appears to be largely accounted for by 

contextual factors such as the school level (elementary, middle, secondary), and the school district 
typology (urban, rural, suburban), as well as the school's mission, staff resources and the school 

administrators' view of the role, appropriate functions, and relevant skills of their school counselors. 

Given this, the School Counseling Program seeks to prepare school counselors with the knowledge and 

skills deemed necessary by the Council for the Accreditation of Counseling and Related Educational 

Programs (CACREP) and the American School Counselor Association (ASCA). In addition, candidates 

are prepared to consider the context in which they will practice and the ways in which contextual factors 

impact how each school counselor will utilize his/her knowledge and skills. For Practicum and Internship, 

the integration of the above ideas will occur through a collaborative process among the counselor 

candidate, site supervisor, and faculty supervisor. 

The Practicum (EDC 585) is expected to be completed over the course of one semester. The Internship 

(EDC 599) is divided into 3 sections of 200 clock hours, which must cover a minimum of two semesters, 

but can be completed at a pace congruent with each candidate's plan to meet this requirement. When 

making plans, candidates must determine how many hours per week they will be able to commit to 

completing the clinical experience. Students on the 2 year plan must be willing to commit a minimum of 

3 days per week during the first semester of the clinical experience and a minimum of 5 days in the 

second semester of the clinical experience in order to be eligible to graduate as scheduled. 

All students will need to undergo fingerprinting and a criminal background check as is required for all 

individuals working in schools prior to beginning their practicum. Additionally, Practicum and Internship 

students are required to show proof of liability insurance, which can be obtained through ASCA. 

 

 

For more detailed information about the Practicum and Internship experience, see the Practicum and 

Internship Guide document in the EDC Program Site on Canvas.



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SECTION THREE 

Student Evaluation Process



 

 

 

Introduction to Student Evaluation Process 

The School Counseling Program at the University of Dayton has established a comprehensive evaluation 

procedure to ensure that each student has attained the knowledge and skills necessary to serve as a 

professional school counselor. Evaluation procedures are embedded throughout the program and include 

assessments that are both formative and summative. Student assessment begins upon entry into the 

program, continues through the internship, and culminates with the completion of the program. Students 

must meet specific criteria in order to earn the Master of Science Degree in Education with a 

concentration in School Counseling. 

 

Level 1 Assessment: Admission Process 

The initial step for evaluating applicant potential for success as a student and a School Counseling 

practitioner is through the selection process for admission to the program. 

a. Potential students are screened for admission based their undergraduate grade point average, 

references, and written products (personal statement) 

b. Personal interviews and extemporaneous writing exercises are conducted for those students who 

have met the initial criteria.  

c. Those who demonstrate the potential for academic and professional success are then offered 

admission to the program. 

 

Level 2 Assessment: Formative Assessment - Pre Practicum 

Assessment of knowledge occurs in each course resulting in grades that measure student success. Grades 

are based on demonstration of knowledge through written examinations, oral presentations, written 

products, and other work products. Students are expected to maintain a B average or better in all course 

work. If a student drops below a B average the student may be asked to meet with his or her advisor. 

Students who are unable to maintain a B average may be dismissed from the School Counseling graduate 

program. Classroom performance is assessed by instructors each semester to measure growth in personal 

and professional skills and dispositions. 

Students are required to demonstrate skills indicating growth and the ability to apply knowledge and skills 

resulting in measurable, positive changes in the students whom they serve. Toward this end, multiple 

methods of assessment of professional practice skills are incorporated into the program. The primary 

contexts for assessing student skills are in course assignments, counseling modules, practicum evaluations 

and internship evaluations. 

 

Level 3 Assessment: Formative Assessment - Pre-Internship 

At the conclusion of the practicum experiences, program faculty and/or field supervisors conduct student 

evaluations regarding the level of skill attained. Practicum evaluation forms can be found in the Practicum 

section of this handbook. These evaluations are conducted by the university instructor and/or the field 

based supervisor, as appropriate. Similar evaluations occur during internship to ensure competence. 

 

Level 4 Assessment: Summative Evaluation for the Master of Science Degree in Education 

with a Concentration in School Counseling 
The Master of Science Degree in Education is awarded to candidates after the successful completion of 

the specified coursework, practicum and internship experience. 

Upon completion of the School Counseling Graduate Program, students will have met all domains for 

SEHS Outcome Goals, CACREP standards, and gain a basic understanding of the framework of the 

ASCA Mindsets and Behaviors for Student Success



 

 

 

 
 

Statement of Dispositions 

 
As a collaborative endeavor, a University of Dayton education engages and transforms students, faculty 

and staff. It emphasizes practical reasoning, moral behavior and thoughtful reflection within a diverse and 

inclusive community committed to the vocation of learning. The Marianist tradition of education includes 

the whole person –spirit, mind, and body- striving to foster the integration of learning and scholarship, 

connecting education to professional outcomes. 

 

 

It is in light of these tenants graduates of the School Counseling program at the University of 

Dayton are expected to demonstrate the following growth dispositions: 

 

Dispositions are evaluated at the end of each semester. Specific dispositions are agreed upon by the entire 

counselor education faculty and are listed below: 

 

1. Dignity and Respect for Self and Others: Treats all people with respect as defined by emotionally 

controlled communication and the absence of pejorative labeling. Demonstrates emotional stability 

(i.e., congruence between mood & affect) & self-control (i.e., impulse control) in relationships with 

supervisor, peers, & clients. Demonstrates empathy by recognizing and being able to verbalize the 

emotional and experiential realities of others. Demonstrates healthy personal boundaries and respects 

the boundaries of others.  

 

2. Embraces Diversity and Cultural Humility: Seeks to understand all persons and cultures. Never 

behaves in a prejudicial or discriminatory manner to any group of people. Demonstrates cultural 



 

 

 

humility through a practice of self-reflection on how one’s own background and the backgrounds of 

others impact teaching, learning, research, creative activity, engagement, and leadership.  

   

3. Professional Integrity: Demonstrates personal responsibility in academic and professional 

endeavors; personal and professional maturity; honesty and congruence.  

 

 

4. Ethical & Legal Behavior: Always acts in an ethical manner as described in the current version of 

the Ethical Standards of the state and national counseling associations for their profession (ACA, 

SCA, OCA, OSCA). In addition, the individual adheres to the laws of the State of Ohio.  

 

5. Willingness to Grow & Accept Feedback: Accepts feedback in a constructive manner as 

demonstrated by professional and thoughtful consideration, and subsequent modification of 

behavior, without discounting the suggestions made by professors and fellow students. Demonstrates 

willingness to change. Demonstrates engagement in and accountability for their own learning & 

development of counseling competencies.     

 

    

 



 

 

 

 

 

Review and Retention Policy 

The program faculty reviews the academic progress of all students each year. According to 

University policy, those students who fail to maintain a 3.00 GPA are subject to dismissal. The faculty 

desires to help students have a satisfactory academic and professional experience. We may request that 

students whose GPA falls below a 3.00 consult with their advisor about how to address problem areas. 

However, at times, it is necessary for the faculty to discontinue students in the program for academic 

reasons. A student receiving 7 or more credit hours of C grades is subject to dismissal from the program. 

We believe success as a counselor depends upon factors in addition to those measured by typical 

evaluations in coursework. Thus we reserve the right as a faculty to separate from the program a student, 

who, in the opinion of the faculty, is not likely to succeed professionally despite earning acceptable 

grades. Students are evaluated along the following dimensions: 

 

1. Potential success in forming effective interpersonal relationships 

2. Aptitude for graduate study 

3. Openness to self-examination 

4. Openness to human diversity 

5. Curiosity regarding diverse perspectives 

 

Because school counseling is a profession, the faculty believes it is important to acculturate 

students to high standards of professional behavior. As a part of this effort we review students twice 

yearly to evaluate their academic performance, professional development, and personal development. 

Each semester, instructors submit ratings of students, based on classroom performance, according to the 

following rubric:



 

 

 

Instructor Assessment of Knowledge, Skills and Dispositions 
 

3 

Met 

2 

Partially Met 

1 

Not Met 

Knowledge Student demonstrates a solid 

grasp of the course content 

as evidenced by asking good 

questions in class, offering 

useful contributions during 

class discussions, and 

performing well on 

assignments and tests 

Student demonstrates an 

adequate grasp of course 

content as evidenced by 

performing well on 

assignments and tests and 

minimal class participation 

Student demonstrates only a 

minimal grasp of course 

content as evidenced by 

performing inadequately on 

assignments and tests, and 

not engaging during class 

discussions 

Skills Student demonstrates ability 

to apply learning to case 

study analysis or other 

experiential exercises during 

class. In terms of overall 

class performance, student 

demonstrates good attentive 

and listening skills, 

comprehension, and 

academic curiosity 

Student demonstrates some 

ability to apply learning, but 

participates minimally in 

large and small group 

discussions. Student appears 

to demonstrate some 

attentive and listening skills 

Student demonstrates only a 

minimal ability to apply 

learning and appears 

disengaged during most 

class sessions 

Dispositions Student demonstrates 

openness to other opinions, 

and new ideas; accepts 

feedback, is curious and 

inquisitive; and interacts 

respectfully with all peers 

Student demonstrates some 

openness to other opinions, 

and new ideas, but shows 

some resistance to accepting 

feedback. Student’s 

curiosity is minimal as 

demonstrated by limited 

engagement in discussions 

Students appear disengaged 

during most class sessions 

and resists invitations to join 

in 

Concerns If the faculty believes a student is experiencing difficulty on any of these dimensions, a 

meeting will be scheduled with the student and advisor to discuss ways of responding to the 

concern(s) or to consider the appropriateness of the counseling profession for the student. 

 
If the faculty believes a student is experiencing difficulty on any of these dimensions, a meeting 

will be scheduled with the student and advisor to discuss ways of responding to the concern(s) or to 

consider the appropriateness of the counseling profession for the student. 

 

Each year all students in the School Counseling program are reviewed by the Review and 

Retention Committee to assess their progress in the program. Based on the review students may be 

contacted by a faculty member to discuss their progress and/or specific strategies of personal and 

professional development.



 

 

 

Dean’s Review. The Dean of the School of Education and Health Sciences will review at intervals the 

work of the graduate students, and in consultation with the program directors and/or chairs of the 

departments, will recommend that those who are not doing work of high caliber be advised to 

discontinue courses leading to a degree. The disciplinary authority of the University is vested in the 

president by right, and in the deans and other officers on whom jurisdiction may be conferred for 

specific cases and in restricted areas. 

 

 

Incomplete Grades 

 

I - Incomplete. This grade indicates that the student has obtained the instructor's recommendation, subject to 

the chairperson's approval, to complete some portion of the work of the term that for reasons beyond the 

student's control was not completed before the end of the term, provided that the rest of the work has been of 

satisfactory grade. An I must be removed within thirty days from the date listed on the grade report, or it will 

be changed to an F or NC (option 2) on the student's permanent record. The time limit may be extended under 

exceptional circumstances, with the approval of the dean, if application for the extension is made within the 

thirty-day period noted.



 

 

 

 

Department of Counselor Education and Human Services 
Assessment of Professional Development 

Student Name:  

Years in Program:  

Meeting Date:  

Participants:  

Section I. Area(s) for Professional Development 

Program faculty have identified one or more areas of concern in this student’s academic, 

disposition, and/or skill development to be necessary. The identified professional development 

concern(s) will be described below: 



 

 

 

□ 

□ 
□ 

Section II. Professional Development Activities 

To continue progress toward your professional field in the CEHS department, students must 

meet satisfactory standards in all content areas involving knowledge, skills, and disposition 

appropriate for professionals in the helping fields. 

Per this standard, your program coordinator and advisor recommend a professional development 

plan, designed collaboratively with the student, that will foster satisfactory growth in the area(s) 

of concern. UD program faculty are committed to student professional growth and look forward 

to helping each student reach his or her professional potential. 

 

 

This section is to be completed collaboratively between the student and program advisor. 

Competency or Disposition 
Area Requiring 
Improvement 

Required Activities to Show 
Improvement 

Due Date for Completion 

   

   

   

 

 

Section III. Review of Professional Development Resolution Date:  

The student has satisfactorily demonstrated the identified professional skill development: 

___ Yes 

___ No 

___ Pending additional professional development efforts 

Comments: 

 

 

 

 

 

 

Signature of Student Date   

Signature of Advisor  Date   

Signature of Program Coordinator    Date 



 

 

 

 

 

 

 

 

 

 

 

 

 

SECTION FOUR 

Reproducible Forms



 

 

 

School Counseling Program 
School of Education and Health Sciences 

 

Course Completion Checklist 

NAME  

Program Start Date 
 

Master of Science Degree in Education 
– Concentration: School Counseling 

___ Successful completion of 60 credit 

hours 

___ Successful completion of 100 hour 

practicum 

___ Successful completion of 600 hour 

internship 

___Successful completion of 
OAE examination  
 OAE Score:  

 

 
COURSE 
EDC 

 
CREDIT 
HOURS 

 
COURSE TITLE 

DATE 
COMPLETED OR 

ANTICIPATED 
COMPLETION 

DATE 

522 3 Introduction to School Counseling  

543 3 Theories and Techniques of Counseling (take with 545)  

545 2 Counseling Techniques Lab (take with 543)  

546 3 School Counseling Program Development and 

Implementation (Prereq: 522, 543, 545) *may be taken 
with Internship* 

 

548 2 Counseling Children and Adolescents in K-12 Schools 
(Prereq: 522, 543, 545) 

 

620 3 Theories and Techniques of Group Counseling (Prereq: 
543, 545) 

 

EDC 548 is taken in the semester immediately following practicum 

All of the above classes are prerequisites for Internship except EDC 546  
EDC 546 should be taken with Internship 

529 2 Career Counseling  

531 2 Personality & Human Development Across the Lifespan  

532 3 Counseling Children with Learning Disabilities & Other 
Exceptionalities 

 

535 2 Assessment in Counseling  

568 3 Research and Evaluation in Human Services  



 

 

 

 

 
COURSE 
EDC 

 
CREDIT 
HOURS 

 
 

COURSE TITLE 

DATE 
COMPLETED OR 

ANTICIPATED 
COMPLETION 

DATE 

   585    3 Counseling Practicum 
  (Prereq: 522, 543, 545, 620) 

 

599 2 Internship in School Counseling (Prereq: 585)  

599 2 Internship in School Counseling (3 sections required)  

599 2 Internship in School Counseling (3 sections required)  

621 3 College Counseling for School 
Counselors 

 

623 3  Abnormal Psychology  

635 3 Couples and Family Counseling  

642 2 Crisis Intervention & Prevention in Educational Settings  

675 3 Diversity, Advocacy, and Intercultural Humility  

686 3 Addictions Counseling  

    

Program electives. You must choose at least 6 total credit hours from the list below. 

 
COURSE 
EDC 

 
CREDIT 
HOURS 

 
 

COURSE TITLE 

DATE 
COMPLETED OR 
ANTICIPATED 
COMPLETION 
DATE 

521 3 Introduction to Clinical Mental Health Counseling  

605 1-3 Seminar Courses (available all semesters)  

631 3 Diagnosis  

671 3 Biological Bases of Behavior  

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

School Counseling Program 
School of Education and Health Science 

Course Sequence Plan of Intent 

 
Name: Campus:  

Student phone: Student email:  

Year & Semester Start of Program:  

I plan to enroll in the following program: 

_____ 2 year, Fall start 

_____ 3+ year, Fall Start 

_____ 2 year Summer start in two Summers  2 year Summer start in three Summers 

*If you change your academic plan, you are asked to notify your advisor and the Program 

Coordinator, Dr. Gerhardt. 

Are you interested in taking EDC 675 Counseling Diverse Populations, as a Study Abroad course? 

____ Yes ____ No 

 

Students are encouraged to join professional organizations. Are you aware of the benefits of joining 

ASCA, OSCA, or CSI? 

_____  Yes _____  No 

_____ I have received a copy of the Student Handbook 

Advisor:  

Student signature:  Date:  
 

 

Upload to Canvas EDC Program Site in May for Summer Start in August for Fall Start



 

 

 

___ ___ 

School Counseling Program 

School of Education and Health Sciences 

 

School Counselor Candidate Information 

Name:   Telephone Number:   

 

Email address:   

 

Address:   

________________________________________________________________________________ 

 

PRACTICUM/INTERNSHIP ASSIGNMENT:   

 

Practicum Site:  

Starting Date:   Anticipated Completion:  

 

Internship Site:   

 

Starting Date:   Anticipated Completion:  

 

Are you employed at this school? Y   N   

 

If yes, your job title:  Job Duties:  
 

 

 

Indicate the semester and year of the following EDC courses you have taken, or intend to take. 

 521**  522  529  531  532  535  543 

 545  546  548  568  585  599  599 

 599  605**  620  621  623  631**  635 

 671**  686      

 

Do you have a Master’s Degree in Community Counseling? Y N 

 

Do you hold any license or certification? If so, describe:   

If information completed on this form changes, students must submit an updated form to his/her 

clinical coordinator. 

**Course options. Choose 6 total hours from among these courses



 

 

 

 

 

Permission for Counseling 

 

 
Dear Family, 

As a part of the educational program to receive a master’s degree in school counseling, graduate 

students are required to work with K-12 students in the school setting under close supervision by 

university faculty and the supervising school counselor in the school setting. We are requesting your 

permission for 

  to work with your child. 
(School Counseling student) 

 

School counseling students abide by the American School Counseling Association code of ethics 

as well as school site policies to collaboratively work towards the academic, career, and social/emotional 

success of all students. Should you have questions or concerns, please feel free to contact the University 

of Dayton School Counseling Program Coordinator, Dr. Brenda Gerhardt at (937) 229-3644 or (614) 

620-2653 

 

Please sign and return the bottom portion of this form indicating that you are aware of the request 

and grant consent for a UD School Counseling student to work with your child in the school setting. 

Thank you! 

Dr. Brenda Gerhardt, Ph.D. 

Assistant Clinical Professor 

School Counseling Program Coordinator 
 

 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

 

I grant permission for my child,   to meet with the above-named 

University of Dayton graduate student as a part of their school counseling program requirements. 

 

Parent/Guardian signature:  Date:   

 

Student signature:  Date: 



 

 

 

 

School Counseling Program 
School of Education and Health Sciences 

School Placement Documentation 

The following forms must be completed and submitted as noted below prior to the beginning of 

Practicum/Internship. All forms are found in the Practicum and Internship Handbook and on the 

EDC Canvas Site under the “Practicum and Internship” tab. Form Submissions are as follows: 

 

 

School Counselor Candidate Information 

✔ Canvas site 
School Placement Information 

✔ Canvas site 
✔ Clinical Coordinator 
School Placement Agreement 

✔ Canvas site 
✔ Site Supervisor 
Practicum/Internship Rights and Responsibilities 

✔ Site Supervisor 
 

Agreement for Maintaining Accurate Activity Logs 

✔ Instructor 
✔ Clinical Coordinator 

 
Once you have reviewed this handbook, please complete the Google form at this link: Handbook 

review and signatures   Thank you! 

https://docs.google.com/forms/d/e/1FAIpQLSfaCFc9z8IHf0Zv_tTJTgX95YHw-UzrdTD3g30g0NLaNRgpGQ/viewform?usp=header
https://docs.google.com/forms/d/e/1FAIpQLSfaCFc9z8IHf0Zv_tTJTgX95YHw-UzrdTD3g30g0NLaNRgpGQ/viewform?usp=header
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